©) awrnz oofd T=ua ansas
oI rffeT, e
w2y @ RIS i Rt

SFeA F2 WP R-ow/2000 S Sb-d3-305

R HRM TS5 8T IBIMET &= FIRFF FHPOI-PIGI91RF Personal Data Sheet (PDS) @ ©2F
SJ9et SpTTe | '

el P T LT Human Resource Management (HRM) SECSIIR IRGATAHH 105 1L
T FAPS-FABIA [feeI® ©y HRM F5eI|IER Personal Data Sheet (PDS) @ ©2F 3¢t F417 &=
e =T i <=1 =0et

%) 9 HRM 159G http://172.16.11.50/rakub-hrm/ -url @ 5ie] Stz

Q) i Afel “Ayeie/Rerimewe w93 @ ©bt  f User Id og® <4 @
2GR NN TCSTACL (29t T TR

o) THAERFS User |d 9T F@ ofol = yRiea/Rer/ e 4o S35 HRM
FTFEESHIAT PDS @ A(T® e et vy Myl i 99t 2|

) HRM SRS SIbT GG 0wy G@oweietsl Sieg® User Manual @ Youtube @ Upload $ Video
Tutorial TR T TIbT AfG 757 F409 20 (Video Tutorial & f&12F https://youtu.be/MItXSNMKGEU)

) gta M2M SIM 31eg& B0 |t 9= $ Mozila/Google chrome/Internet Explore
TSI AR http://172.16.11.50/rakub-hrm/ -url -3 T HRM S5 ST 5ie] 41 T3

B) ST WY, 5%, 200y SIfHAR W4y BT @fG 99 &) FHRARPS User |d T2 I 2ifel w9 e-w3(018-
oI5T @ff Wwvmssq;m&ﬁ&ﬁﬂz%aﬁi OF G TRRARFS User Id T FaLfeTsi
A 2 T

) i3 if{rda oy aftore o - iE A e vifire St pos @ 3fefs 5@ B2y offf 70l T 23|

©) HRM TGS ©ibT A 12EE (@ aeta sTpiia ST an 2 i3 e sme 2-93= ¢ e
FEFSTCII L G @it I3 A

F8 AR T, #qT @ P CTR%E 1
@) | ot sfagem, S Srsw o e (7R | oddv-ovddos
() | ol €y Besy awiErs oYW

' e
e S——




S fN=HTR AfReER 8% €1 seR N HRM Swﬁ\swmﬁaﬁ:ww&waﬂ\m
ST PAPO-FABIAND (AR ST LA

AR

/B /‘_’Z‘J@Qh

(2% crs e 2)
T AR AT

21/ E-08/2050-2055/ £C21(829) SIf: Sb-d3-J05

MY SRAS @ ARSI A A= &) et (Af{® gre:

o> | (FHIAT MFUCHI 1T AD<, 2 AT, PR, ey P, IS

03 | "5 SRFE, BT “ATR5IeF NV AT, 1N, 24 I, IR
0w | "BIF SFE, G-I ARBIET JRMER A, FPIE, A S, Jeig|
08 | "5 SFIH, STFe] NI VI 1R, A1, 2 P, Ao |

0@ | NI NRVER “BIF AeTd, A9, Kot I, Feiz/aRe7|

o | T, 2{f3ret IAFHEE, A, A S, iR

0q | FFe! Bo- TR /A B/ RN Adi=/TBRE 24, IFH, 24 I, Ie=ig
ob | Rty fA3rst e, IP1R, Moy HArs Fe, IeHiRy/A2s3|

0> | TA-ZRITINF, Gt TG I, FromifD Y Sxe e

S0 | ST (SIS JFE=FF, eI FIY S Tl |

S| T, @FfAe, Al P Camg i

53 2TeTS TIRETY, AR, Fifte, el |

50| e (G FEET T3], Ao $ TSI IRT |

58 | et =< GrEHT, Wfﬁ‘@aﬂﬂﬂ\m

NG| E{ﬁmrﬁn

st

' i Bee s @HIfers (TRm)

sitet &/3




© gzl 8 a9 ST

o e, e
WL @ AT e Aot

User Manual
of

Personal Data Sheet (PDS) of HRM Software




User Manual of PDS of HRM Software

HRMTEE ST FAPS-FHGIACTT ATACTATT O SRR =T

New

0>) HRM TGS FHFO-FHAGIRCCR ©2y 7 (A€ Mozilla/Google chrome/internet
Explore WWWWI

o)) TBHEG MYF AT M2M B AR Mozilla/Google chrome/internet
Explore &% &S AT 172.16.11.50/rakub-hrm,/ 124 200 HRMS @ 27 3909 0|

Rb X+ - 8 X

&z % 0 PriomIRP - 172.46.11.507rakub-him/

oA

2 HRMS - 172.1611.507rakmib hem /o s, s hnnsempl

5
¢ HRMS - 172161150/ rakub-himyadoin aomn o prplayedy e Lt/
J HRMS - 172,161 150 rakubhemyzmin s ér e gepiny R, i Dashbosid
Q172381150 rskud-hrm/ - Cogys Ssarch
¢ HRMS - 172.16.11.50/rakub -him/adminfade n ot enploges afe Teu 67
Uoogie
S23nh Gaogle of b 3 9L \5
@ MM =
172.16.11.50/rakub-hrm/
P =) +
Chiome Web 61, , hitpssowacn..  Add shadeut
o]

LEN KXY ' B oA a) e ()]

Fig 1: Data Link Address

e
B



0w) 172.16.11.50/rakub-hrm/ Tt 2t F19 519 prismERP login ¢si2% SI51Cq | S0 [t
200 (239 USER NAME ¢ PASSWORD 5129 9K login A6 & $40 2!

e x 4+ ‘ -8 x

€ 3 0 A Mot | ITRIS0eromChipgiogn incoli =g SRR ULIG N S g honitlfe e e thiuppan s imedupatr g leltred e =iudiverr . & &f B 4

T IR Y T 57
?'_' f- i L . L “‘;.
it ¥ S , . Oy

LOGIN

s BE®E OH I

Fig 2: Login From




08) USER NAME 8 PASSWORD @ HIRICTy 4T login T 19 9<=J2 Password Change ¥
e 2@l

o@) Password Change @94 &7 User menu I(®

User > User List > Add > Change Password>Old Password >New Password > Confirm
Password>Save !
RewTb xiM 1.rfr‘,-m—:.1:~7-—;—._";:-::«» x| g s % f. FrawiRe X+ - 8 X

-3 G (@ Notserure | 172163050/ arsmCS pgdad o iadm e UseLsyTapet ame s emsfappinstanca s tive % &

SEIEIR Y i

0:
R TN J
L SR,
SR SRR L RS L TR XL —-— ——— o

. — - — p— ot = = - ;
' Seve | P | anﬁ] N . (DT - Mode Eduadd - |

User List i eIkl Ml LD R

Searen  {Usernama | Frst tsame || mactive - m

Frszrame Lastmame Emaii Mcbhite

diz  Change Password
g T a

m

User > User List > Add > Change Password

© 138 el Lminad AFaMIN TR0 L Decls, 2018 | 1545

Cosheell b

@.] SenCigh it sy “ a Retintkisg ~ .@J [RAFTATNE LA n [CL UATRA A ¢ n
$150M

H O type nere to searen 7 i oA

Fig 3: Password Change page

/A




ob) LOGIN 19 29 Employee G- 209 Employee List @ % F9ET 94 (2136 SISE 19
(>I3ted Add Button 4 9 9 Info Add T TS FH6IAE 02 %3 0 |

(Employee >Employee List)

+

4% x

H
- @ @ Entume | IS 1LFI T D Ty sosen s T

prismERP

OO B

@ilvashbBari

krachall_admin =

bt o x

a % 8 -
. e

Bl lam 4

® s—
® so——

HRMS Dashboard

- & Info

Welcome to RAKUB HR & Payroll ©

Kmployce Seeiority
Employee Upload
Leave

Nomince Into

Status Chunge

14

L

Go TQ‘ Employee >Empv_loy__ee List

Monthiend

4

€ 2018 Divine IT Limited ;

P = o= 'ﬁat’EI

Dec 17.2018 | 15:32

e
AL o D

£oo"t

¢ PANE x4 - -] ®
D I S B ¢ T R AR L R LR T O . TR PV IR RN i WY & -
Ism ; shrochadl_adeun (e
. pn?‘ (ELRP roclindl_aetni =
PDOOQ 'Y - » A [ ey el ) 57y O e
p— SER A | e
= Employeo Info List ;mﬁg;@ {Q‘} s 50 _Made T Aga
Senvet  Pon Pamber
{ . '
Statwes i Payscate iDltlgﬂthi |
. .. : ) ¢
Office i In Freedom Fighter Lo }r'uul’nu\n i .
s R ;
R % I
E  Nune ¢ PF No, e * atatn SR ALKV Qe Seafimnmtion . tlenme Fricict B of Rudpey :'
[T KR N I B e Claa 3 O - eyt b onjo s ¥ Ly Ay e e =
- it [ ATRINTY IR RNEATA [E R RTR I IR I
» VI Sel it e an er bdoay ¢ RNe vty R Foanigd e e AR gy WSO P iurin G a0 ko b
< CRERTL an AL 2 gag Cicha O ' SLOLEN RN bt Ranstuio o [ERRE NN LT
= S Lo fhe 00 [ETRRE : ' R T U TR T I R NCRE SRR STV TR P e
w fonan R [ERR W AL - / e HER ST RN AL TR Y 1Y by
K (U RRTIRT NI HTRIN it l C A 1 [IRGTRNTI Wt s NPT
5 B NN AT | at e tan ot 10y [EASEI AN KON AN IR TR Y R ] i
? S Das e bl PN IR FRTET AW e e PRV !
t L han g L e b bt e 0 wes AL IO 3 . Wt st A f N !
" CETL ERE) [ PN © o Hep RN N ey LT B TP BTV I PF IR X vy
£ 2018 B a1 Linpite Menu Shorteut Bi’: PR ] Verann  * " 1 Dae 17, JuiL 1t e
i

m DSBS

Fig 4: Employee list entry from

“]



09) FHPSI-FABIANCH W= AL (Bng) AR (360a ®=R=2 Unicode I I 027 2= TS |
ob) Birth date Rt w2y *7d 919 94 ©==73 Class & @y 499 F4C® 7@ Birth date
FI5 7 YYYY-MM-DD

o) SUPTIR %3¢ T 17 9=TZ Save Button q ¢ I ©T Save TS A

= P ; ' o - 8 X

-nrm admm e e e plyee VoAl Q#a B8 :

TR 4

o dirachaly sdoe g

=

DT e Ly e B ki A Lo U B ot B A L Ao S

T AT

| raCDERLS  roraas

Ikcr.;D::x ke Du

| Wz P » L Pramceed Dy o D
T Opwrm= D
Woaksy Paee By Jmm Preetle
sl ewmsizm :
ParssLerd * Heme Duesn ey P
f‘ | GRADES LEVEL.3 21 <l bie
Beic Amome | O Ty B Ameert
[ - I | T Tt Uozrma Bk

| B Doy Sy ¢ 2=t Frmy Desipuetion
HSLESS iteRepu + | Ty doih U Bask |

! Bark Bk

Bark A2Te 4
i
» Erzploves Recruiment Type

i Pcie

| Pasesa s Nt Recrezzmam Seleemaa Cnizns | Ponca Yz
| $sava 1 i

Click Save

Attt . : ’ Com ] Meattowa RGN Ve Tt DwbNE DT

. Fig 5: Employee Data Entry Page



0) UG ©2hf Save FIF #F Status Change Button <3 right mark @ &% @ Ok 5 Tt
201 T PDS 09 A

£ g x4 - e *
€ > O A tuseen | TGS ekt bem oy atrem e me TR See € Tabasia
prismERP 172161150 tayz
“onDD - u;;g,;:fjw,*f--jm‘_‘f :! £ e ¢ mPY B pabriiom T a7honT

= Enployee Info List

o Pm S

Dexizeatas
2 S Naw L = Claaw * Hage e wre P Nomber Cotniaa MDY Whaon [T Bl

N ‘ s A s care x =
2 wh A = =
3 T s . Eowtia = =
4 " e B -l x PE
5 T - PR x -
¢ am ! s t o LB
“Ut Peng x

4 - ‘ v

3 B g

10 - d *

N T : x

i

2 " x

"8 Deitun

e =]
; ) 11225 AN
A A D) e

Cxmonaartimea

PR P o - o

L L T A A D L R B Y A A IR X NPT W s

- e Jieeron s femns

" S . .
ogrsn HLE I . Dt

Treasas

o eme R T i * firarss * Duoveute * augun e totie * Confrezmond D19 DT IRRIAE L i Nl Sk oot
. S FI v ) . w ¥ )
v (NI OOV R [ERRI coe % [} IR
' 5 " Cran ~ ] i
. FAmaa et b s = % o
a B T . - 1o |
. S a0 b . n "y |
. ca PR TN L - n (]
. P T Jeapaeg N R " i o
" . . W » s '
" L e o aAw e B Cnow » ]

Create PDS 3

Atpmu thmuL T

Fig 6: PDS Page



55)PDS S+ f# F41F %19 Photo, Signature , Personal Information, Address, Family,
Qualification, Prior Information, Attachment, Computer Literacy, Banking Diploma 3]

S (TR A T

‘j T X ‘,p wid X .& . - a X

@ O Hoer RENSmes TR s en e T e ) a4 v 8

" ; nr-\? AJ..}— ¥
pra mERP £ JS i iz 5]
20000 i _.;_-ﬂ" l
fowed |
= Pos :!
] b - s e e i
(|
ErciayzeDaals (
i
_ e e e e —— H
T AN N Sk Abersd kg Sl i
s |
|
|
!

|

|

| |
retalglad 2 : ‘

infs Fiiz

2
f il
)

L] PROLETERS ' IOLTRLS ERGEAILS
Nitrer o (o o SR - lemmp D Instomees e
I ARG R e lagn o LRI Rt hie!
N BR), Destznaon Warkg Plaze » St Poogaonad ey oy Duts
i'fﬁ‘;'ﬂ?ﬂfﬁ‘f,?l Semey Oty T THT Gt Do) AN
SN Die By wart Mestton R e 1 el B,

EEXEI KXY SIS . AR o O
Fig 8: All Menu PDS




53) “IE@ Y Photo, Signature , Personal Information, Address, Family, Qualification,
Prior Information, Attachment, Computer Literacy, Banking Diploma 2feft Gigre &%
PE PAPO-FABIACCT O 2R A0S A Photo Automatic Crop q0 932 Signature Size
2@ 300x80 Pixel

S0) FHFS-FABIAIC O A= FIH #11 Save Button g FF S0 SAPTR ST Save TS 2|

f R

L mme R mem L mmm

‘ o N .

| : 2

i - e - - — =
—

& - i i iy
— [ p——

= -
i 1 =
. .

. 4

&30PM i
1 [
A An-lfl’l)”ur_{” m,;

Fig 9: General Information Page



IO [

& 3 C O Notsswme | 172161150 sk hiadminfedminfh ms-gmpioyesnto De oS a % 8

=1 ) B S s e ey | ) ) | ey |

Rersansl Edit r

FERSGEAL TETARS }
I
Febes VE. |
1 ) |
Pmxea iy H |
Ofse Faoae Ko !
T s ; : l
i - H i
f
Get I
AL Sepmarmy No
(2= Exgit Dy Latena
™ R
Haml Sty WartEommen Muk B
Mg B y
Larmy fednzey 1
E i
@ T
N — R i

B3t A i Voo R twen ne MeINLUN o

@, BREHOHDIDY

Fig 10: Personal Information Page




5¢) TS FAGIAACET Address ©27 27 ¥ %7 Save Button @ FF IR SAPTR S=*72 Save
FA© A

& 3 G Noteewre | 172161050 bin-be v o g e oy o, Dea 3 H
R R vy o = - - vy " - ey Ve g7 S - b3
ey

= PDS§ :

@ Employee Detalls

PFNo. A-1718 | Name Shetkh Abrerul hag Shimul %

———— ) - —————

Photo Upload Signatura Upload

Eanidng Diploma

Personal  EENI(ES - Family

Address List

Qualfication | JobH story

Do 0 -0 Mode duAdl

Seard - Addrass Tope v | Distrier b
E T House Hate Bap Rezé ReadBrg Village Villaze Brg Tuara TeaBg  Upaza
U Rem 1 w wy o 5 8 4 15 258

Mew Shutur [ABEER] | Veion 71241 Dac20.2008 1530
. NN TR
’ﬂ A~ Ed) 12.0ec ‘B D i

£ 2018 Divuse 11 Liaited
'BERER KL EXE

Fig 11: Address Information Page

&




S A

oo Trms-omp oyee/infa Dl a8 i

d6e00 @Dibuc W fmgopw WSk Wioms Blr BFTey Wiel Wiy BTw B lee @ Igor

P AL | Neme St dinriby S

3

]

= 1
|

|

Goonral | Permed | midem Gualfcmen | b Heawy Prow Erpgrmncy bmacreary | Coepoms Lieracy Raragry Dpior s

3 |
' Spouse Infarmation u :O} T n‘}*m £ . yey Tmam - |
! RS |

Siblings List

- g ¥ T s e - o { sl | tmrg¥: !

ersuie et - f e | = |
. Al

¥ R Ly =] omra Vr,

b 10} A Sz drp

A]

3956M :
£ AR oy U

i N - ' | Vot RS . Vo it Del

Fig 12: Family Information Page




59) FAFO-FAGINEE Qualification B 2= F4I9 79 Save Button 9 FF I SAPTR ©[7=13
Save FH [

P X+

& 3 G O Notzewre D 172161150 o bem n hum:-amp oyeeIrte Teapl 3y
e e st SO SO ebbmsnan sehiane 2avataien e P— . S SO PU OO OPNI—. - . - e e s [gr— . i i

prismeRP -

'TIEL /(g-

yoyee Daals

S o

- [Bact

i

EtEer Qualification Informnitﬂ

v T =

ey

SUR el i

N RN N IENN

Fig 13: Qualification Information Page




- - N

Sb) FHFOLFIGINC Job History B =74 T #F Save Button 1 & I7F SARTR W72 Save

IO A

§owg LI

50 @hclsem 12361130 brad Tl bz e e e U3 Q%
pnme‘BP _. .'a.:;t:’.'_:v~;§-{'€
§6000 D

= p0s 'f

| Vews S dtremtpag Hieent

Corpaer Larary | Sscirg Cpuea

jobHistory information
©* Dorey | bt I[oam | it «| oty - fjosa |
o | et
Dohgms  Miml bR R relm Dwoh Ol s N T tmamp

Training List

g BAQ

vratep

. B J-E:;k!; - A_Hn,..;n;;__ 'jé!rrz:.xhr'nzfm ] m_ﬂ}inm-.;umnma o ) I
|L~;m e megmen | S s iil’:r.mwt;m T -
flf.-?s?rtn ) '!lum'.n m
i ok kil B Nemgenin mrrn ?.'L piafal ) ‘ hisdlp b Pind “'m.r. : Beoavey LG T Wy

& g

v Vumes H O

L

3
hDecetl 0

Fig 14: Job History Information Page



A

55) FAPS-FABIAE Prior Experience ©2J 759 19 %19 Save Button 9 [ T SUPTR S*12 _
Save €9 E|

FRE

X 4 - a X

€ 3 G O kotunre | 172161155 i e asmivad ninhoms-aop's

prismER?

66000 HMigpra BUrz Bhioe Blwe @ Ty Bizd @ Ble Biwa migr
= PDS

&u 8 i
s B

C & dhrschall pdbnin . @ ~

|2 ingyebals

ClEn M ¥ Shel Aborrd g e

1 0 2 e o e s et e

Prior Experience List ;@QE{@} ;]i.-] g8 BETETTE

&2 Ol Lsd

VerSsiar [ie bl Vs 24 DelUdig 1a

sl

Wownma [ :“@}s B %

Ium

foA i 11Dec18

Fig 14: Prior Experience Information Page

/4
J




30) THPSI-FHGIANRE Computer Literacy ©2F 7= FH 24 Save Button @ 7% 1 SR
O*{ Save IO |

¢2 Dotals

Y AT | Yoz et by i)

el || R z..l,ﬁff:'.\':’g- ) || Setime i |y || Sl | AR Compueritersty

=

-
B
B

'@”lmﬁi e 9 - M EEM

! e Ollts

N Computer Literaty List

i Gt Dupes © Nmwdomn Ll i S Qag
i " . o , e
il it} S v
J :
>

T
R AR e ¥

Fig 15: Computer Literacy Information Page

(@



3Y) FAFSI-FHGIALNEE Banking Diploma ©2 %34 FIH 1 Save Button ¢ F%F I SUPTR o2
Save ¥99 |

¢
PR ~ - - o x
' LN -
= ke mirtraty s
e v e b amrain s 5 YT ———r ey e il it
e X e el s il et W e i W Ty B s e SR AT He o o e ol R
s aams T NG e Abad Bt 1 T y
-
o -

Fig 16: Banking Diploma Information Page

(mm@m;ﬁﬁ) . .
oy MMﬁWﬁW o Mﬁ@\
zm:ummﬁmmr% cﬂ‘ M\



HRM Software Link

HRM Software Link :http://172.16.11.50/rakub-hrm/
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Personal Data Sheet (PDS)
Total Field 152
1. General Information (39)

Content

Pin No (ldentification Number)

PF Number

PF Number(Bangla)

Name

Name (Bangla)

Date Of Joining

Confirmation Date

Date of Birth (As per SSC)

PRL Date

Class

Designation

Pay Scale

Pay Level

Basic Amount

Status

Freedom Fighter

Office Type

Office

Home District

Organization

Bank

Bank Branch (Salary)

Bank AC No

Increment date

Last Promotion Designation Joining Date

Joining Pay scale .

Joining Pay level

Joining Basic Amount

Joining Designation

Current Working Joining Date

Appointment Ref No

Personal File Number

Working Place

Working Place{Bangla). .

Date of Retirement

Recruitment Selection Criterla

Employee Type

Name of Position

Computer Literacy

Senlority Order

« 2. Personal Info (25)

Content

Father’'s Name

Father’s Name (Bangla)

Mother’s Name

Mother’s Name (Bangla)

Nationality

Gender




Religion

Marital Status

NID

Birth Certificate

E-TIN ¢

Mobile Number

Email Number

Physically Disabled

Office Phone No.’

Police VR.

Fax No.

Govt.

Signature No.

Blood Group

Driving License Number

Passport No

Language Proficiency

Height

Identification Mark

3. Address (16)

Address Type

House

House(Bangla)

Road .

Road(Bangla)

Village

Village(Bangla)

Thana/

Thana (Bangla)

Upazila

Upazila (Bangla)

Post Office

Post Office (Bangla)

District

Dlvislon

Division({Bangla)

4, Family Info

4.1 Spouse Info (09)
Comtent-" 7m0 L
Spouse Name

Spouse Name (Bangla)
Contract Number
Birth Date

NID

Occupation
Organization




Organization(Bangla)

Email address

4.2 Slbllngs Information (07)

L a0

Confent - TR b R i

Name

Spouse Name (Bangla)

Gender

Occupation

NID

Birth REg. No.

Birth Date

5. Qualification (Academic Quallflcatlon) (13)

e

Educational level

Title

Title (Bangla)

Name of Institution

Name of Institution(Bangla)

Board

Grade

Attachment

Description

University

Result

Passing Year

Group/Major Subject.

5.1 Other guallfxcatlon Informatlon (ProfessmnalQuahflcatlon) (10)
[eogtent

Title

Institute

Institution(Bangla)

Title

Title (Bangla)

Remark

Result

Duratlon

Completion Date

6. Computer Literacy (04)

Course Title

Duration of Course

Passing Date

Name of Institution




7. Banking Diploma Information (03)

~Content

Name of Exam

Passing Month & Year

Remarks

8. Prior Experience (02)

~Content

Organization Name

Duration

9. Job History (11)

Content

Designation

Date From

Date to

Pay Level

Pay Scale

Basic Amount

Office Type

Office

Service Type

Nature Type

Promotion Joining Date .

9.1.Training Info (08)

Training Title

Training Title(Bangla)

From Date

End Date

Duration

Result

Training Instltution Name

e

10. Attachment (Upload) (05
g TP j

Attachment Name

All Educational Certificate

NID Card

Professional Certificate

Upload All Documents




